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INPO®ECCUOHAJBHOI'O OFPA3OBATEJILHOI'O
YUPEKAEHUS UPKYTCKOM OBJACTH «(IPKYTCKUI
TEXHUKYM PEYHOI'O 1 ABTOMOBWUJIBHOT O
TPAHCIIOPTA»



TTonoxenue 0 OyxraaTepHu
1. O0mHe MoJI0KEeHHs!

1.1. Byxranrepus SsBISETCA  CAMOCTOATENBHBIM — CTPYKTYPHBIM  NOJpa3/ielIeHHEM
Tocy1apcTBEHHOrO  GHO[PKETHOro  Npo()ecCHOHANBHOrO  0Opa30BATENBHOIO  YUPEKACHHA
UpkyTckoit 06mactu «MpkyTCKui TEXHIKYM PEYHOTO ¥ aBTOMOOH/IBHOIO TPaHCTIOPTay.

1.2. Byxrantepuio BO3IIaBifieT TJaBHEIH Oyxranrep, HasHayaeMblil Ha JODKHOCTB
MPUKA30M PYKOBOJUTEJIA OPraHu3alHH.

1.3. Ha Bpems OTCYTCTBMS TIuaBHoro Oyxrantepa pyKOBOJACTBO Oyxranrepueit
OCYILIECTBIAET BELYIIHi OyXrantep Ml BEAYIHi 9KOHOMUCT.

1.4. Corpyanuku OyxranTepud HasHauarOTCs M OCBOOOMKAAIOTCA OT 3aHUMaeMOH
JIODKHOCTH TIPUKA30M PYKOBOJIMTENTS OPraHM3aliuy 10 TIPeCTABIEHHIO TIIABHOrO OyXraiTepa.

1.5. B ¢Boeil mearensHocTH OyXranaTepus pyKOBOJCTBYETCA:

- MenepanbHbM 3ak0HOM 0T 06.12.2011 Ne 402-@3 «O OyxranTepckoM yueTe»;

- [Ipukaszom Munduna PO ot 1 aexabps 2010 r. Ne 1571 «O6 yreepxaenus Equnoro niuana
CYETOB GYXTanTepckoro yueTa JUis OpraHOB TOCYNAPCTBEHHOH BIacTi (FOCYNAapCTBEHHBIX
OpraHoB), OpraHOB MECTHOTO CaMOYIPAaBICHHMs, OPraHOB YNpaBleHHMA TOCYIAapCTBEHHBIMH
BHEOWOKETHBIMA  (JOHAaMM, TOCYJApCTBEHHBIX — aKaIeMHH  HayK, TOCYIapCTBEHHBIX
(MyHHLMTIATBHBIX) YUpekIeHUH 1 MHCTPYKLMH T10 er0 NPUMEHEHHIO»;

- Ilpukasom Munduna ot 16.12.2010 Ne174n «O6 yteepkaennu Ilnana cueTos
OyXraiTepcKoro yuera O DKeTHEIX yupexkaeHu# 1 MHCTPYKIMY MO €ro NPUMEHEHHEOY;

- Ilpukazom Munduna ot 08.06.2018 Ne 132 «O Tlopsake GpopMUpoBaHUs U IPUMEHEHUS
KOZOB OroMKeTHOM kiaccudukalun Poccuiickoit ®enepaliy, UX CTPYKTYpE W MpHHLMIAX
Ha3HAuYEHUAN,

- TTpukaszom Munduna ot 29.11.2017 Ne 209u «O6 yTeepskaeHnu [lopsaika npuMeHeHMs
K1accM(pUKALMU OTlepaliil CeKTopa rocy1apCTBEHHOTO YIIPABICHHUA,

- [Ipukaszom Munduna ot 30.03.2015 Ne 520 «O6 yreepxkacHUH (OPM NEPBUYHBIX
VUETHBIX JOKYMEHTOB M PErucTpoB OyXraiatepckoro ydera, HNPUMEHAEMBIX OpraHamu
rocyjlapcTBeHHOH  BiacTH  (TOCYapCTBEHHBIMM  OpraHamu), — OpraHamMM  MECTHOTO
CAMOYMpABJIEHUsA, OPraHaMM YIIPABICHWS TOCYIAPCTBEHHBIMU BHEOIOKETHBIMU  (OHIAMH,
roCy/JapCcTBEHHBIMU (MYHHLIMITATIBHBIME) YUpek/IeHUAMHA, 1 MeTogudecKux yKazaHui 110 HX
NPUMEHEHUIOY;

- defepanbHBEIMM  CTAaHZapTaMH  OyXTalTepcKoro — yyera Uil OpraHusaiui
rocyZapcTBEHHOTO CEKTOPA, YTBEPIKICHHBIMH NpUKasaMu MuH(uHa;

- Konexcamu;

- YcTaBoM Opra’u3saliiu,

- YuyeTHOH MOTUTHKOMN;

- HacTosauum ronoxeHueM;

- MHBIMY JIOKATBHBIMY aKTaMH OpraHH3al|H.

2. CTpyKTypa

2.1. CtpykTypy W IITATHYK YHCIEHHOCTH OyXraaTepud YTBEPXKIAAET PYKOBOAMTEND
OpraHu3alyy [0 [PeICTaRIeHHIO MIaBHOro Oyxranrepa.

2.2. Pacnipenenenue 0Gs3aHHOCTEH MEXJAy COTPYAHMKaMH OYXTrajJTephH MPOU3BOAMTCA
rJIaBHBIM OyXranaTepoM.

3. 3apgaun

3.1. OcymecTBIeHNE BHYTPEHHETO KOHTPOIISA COBEPIIAEMBbIX (PAKTOB X035 ACTBEHHOM XKU3HU
B Mpejiesiax KOMIIETEHI[MN COTPYAHUKOB OyXranTepuH.
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3.2. Oprauuszamus OyXrajTepckoro ydera Xo3aHCTBEHHO-(MHAHCOBOH JEATENBHOCTH
TEXHUKyMa.

4. OyHKIHH

4.1. ®opMHpOBaHHE YUETHOH IIOJMTHKH B COOTBETCTBMM C 3aKOHOJATENBCTBOM O
GyXraJTepCcKOM yUeTe | HAnorooOI0KeHUHI HCXO/IA U3 CTPYKTYPhI U 0COOCHHOCTEH AeATEIbHOCTH
TeXHHKyMa, HeoOxoaumocTH obecriedenus ee pUHaHCOBOH yCTOHIUBOCTH.

4.2. Pa6oTa 1no MOArOTOBKE M TPUHATHIO pabo4ero ImaHa cueToB, GOpM MEPBHYHBIX
YUETHBIX JIOKYMEHTOB, TPUMeEHsieMbIX 1 ogopmiaeHus (akToB XO3SHCTBCHHOH JKM3HH,
perucTpoB Oyxyderta.

43. Paspaborka ¢opM [OKyMEHTOB BHYTpeHHell Oyxrantepckod ((huHaHCOBO¥)
OTYETHOCTH.

4.4, ObecnedeHue NOPsIKA IPOBEJSHN HHBEHTAPU3aLMil aKTUBOB U 00A3aTeNbCTB.

4.5. ObecrieyeHrEe COOMIOEHNUS TEXHOIOTHE 00paboTKH OyxranTepckoi MHGOpMALMH M
nopsiaKa JOKyMEHT0000poTa.

4.6. Vuer axkTuBoB, 00s3aTenbcTB, (AKTOB XO3ANUCTBEHHOW IKHU3HH, MCTOYHHMKOB
(pMHAHCHPOBAHHUA NEATEJBHOCTH OPraHU3alllH, AOXOJOB, PACXO/IOB, MHBIX OOBEKTOB Yuera,
YCTAHOBJICHHBIX (pejiepalbHbIMU CTaHAaPTaMH.

4.6.1. CBoeBpeMeHHOE OTpajKeHHe Ha cyeTax OyXydyera onepalnii, CBA3aHHbIX ¢ ABHKCHUEM

OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHAIIEHBIX LIEHHOCTEH U IEHEKHBIX CPEACTB U T. 1.

4,62, Yuer wu3jep)keKk IPOM3BOACTBA W OOpalleHMs, WCIIONHEHUA CMET PpacXo/loB,
peanu3aluy MpoLyKIUH, BEINOJIHEHUs paboT (yciyr), pe3ynbTaToB AesTe/IbHOCTH OpraHu3alliH,
a TaKKe (PHMHAHCOBBIX, PACUETHBIX ONEpaLmil.

4.7. CroeBpeMeHHOE ¥ PaBUIIbHOE 0QOPMIIEHHE JOKYMEHTOB [T OpraHn3aliy ¥ BeICHUA
fyxyuera, obecriedeHre UX COXPaHHOCTH, OOPMIIEHHA W CJ]a4M B YCTAHOBJICHHOM MOPSJAKE B
apxus.

4.8. CocTaBiieHHe SKOHOMHUYECKH 000CHOBAHHBIX OTYETHBIX KaJbKyNsALMi cebecTOMMOCTH

MPOAYKILMH, BEIMOMHAEMBIX paboT (ycyr).

4.9. OGecrieyenre CBOEBPEMEHHBIX M TIOJIHBIX PacuyeToB 110 3apaboTHOM TiaTe.

4.10. TTpaBuiibHOE HAYKMC/ICHHE U NIEPEUHCIIeHHE HaloroB U cOOPOB B OI0IUKETHI, CTPaXOBBIX
B3HOCOB B TOCYJapcTBEHHblE BHEOIOMKeTHble (OHIp!, Iulatesked B OaHKH, CpEACTB Ha
(hMHAHCHpOBAaHUE KAIIUTAIBHEIX BIOKEHHUH U T. [I.

4.11. Yyactue Hapsay ¢ APYrHMH clIy:k0amHu B MPOBEJNEHHMM DKOHOMHYECKOTO aHayiu3a
XO3SHCTBEHHO-GUHAHCOBOM IesTENbHOCTH OPraHM3alKy 0 JaHHBIM OYXTaJTepecKOro yyera
OTUETHOCTH B IIENAX BBISBJIEHHs BHYTPUXO3ANCTBEHHBIX PE3EPBOB, YCTPaHEHWA TOTEPh M
HETIPOM3BOCTBEHHBIX 3aTpar.

4.12. Yuactue B 0opMIEHUN MATEPHAIIOB [0 HEOCTAYaM M XHMILECHHUSIM JICHEXHBIX CPE/CTB
¥ TOBAPHO-MaTePUaNbHBIX LIEHHOCTEH.

4.13. Obecrieuenne CTPOroro coOMOINEHMA CMET aJIMUHUCTPATHBHO-XO03AMCTBEHHBIX U
JAPYrMX pacxXo[0B, 3aKOHHOCTH CIMCaHMA CO CYETOB OyXrajTepckoro ydera HeNOCTay,
AeGUTOPCKOM 3a0/DKEHHOCTH M IPYTHX MOTEPD.

4.14. KoHTposib KacCOBO JUCLIMILIMHE] YIIOJTHOMOYCHHBIMU COTPYAHMKAMH OyXraitepuu
B NpejeNaX KOMIETEHIMH, YCTAHOBIEHHOM JOMKHOCTHOM MHCTPYKIHMEH U monokeHnsmMu banka
Poccun.

4.15. CocraBinenue OanaHca W ONepaTUBHBIX CBOIAHBIX OTYETOB O [OXOJaX M pacxojax
CpelcTB, 00 MCmoNb30BaHUU GroJpKeTa, Apyroi Oyxraarepckoid ¥ CTATHCTHYECKOH OTYETHOCTH,
TnpejcTaBieHHe UX B YCTAHOBJIEHHOM MOPAJKE B COOTBETCTBYIOIME OPraHEL.
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4.16. PaccMOTpeHHE W BU3MPOBaHUE IJIABHBIM OyXraaTepoM CyXKalluX OCHOBAHWEM UIA
MPUEMKH W BbIJIAUH IECHEKHBIX CPEJCTB, JOTOBOPOB U COrIALICHUH, 3aKIFOYaeMBbIX TEXHHKYMOM
Ha MOTyYeHHE WM OTIYCK TOBAPHO-MaTepHalbHBIX LIEHHOCTEH 1M Ha BHINOJIHEHHE PabOT U yCIyT.

5. IIpaBa

5.1. Byxrantepus UMeeT CleyIolue Ipasa.

5.1.1. Tpe6oBath OT BceX MO/pa3eieHHii opraHu3aluy cOOMI0AEHUS MOPsi/Ka OPOPMIICHHA
onepauuii ¥ MPeCTABICHMS B YCTAHOBJIEHHbIE CPOKH HEOOXO0IMMBIX JJOKYMEHTOB U CBEICHHH.

5.1.2. TpeboBaTs OT pyKOBOAWTENEHl CTPYKTYPHBIX MOJAPA3NCICHU OpraHusaliu |
OTHEbHBIX CIELMAJIMCTOB TIPUHATHS Mep, HalpaBleHHBIX Ha OO0ECIeYeHHWe TpaBHIbHOM
opraHuzauuu Oyxyuera.

5.1.3. He npuHUMATh K UCIIOJHEHUIO U O(OPMIIEHHIO JOKYMEHTSBI 10 OTEPAIUIM, KOTOPBIE
NPOTHBOPEYAT 3aKOHOJAATENLCTBY M YCTaHOBIEHHOMY [MOPAAKY TPHEMKH, XpaHeHMA H
PACXO/IOBAHHUS JCHEKHBIX CPEJICTB, TOBAPHO-MATEPUATBHBIX M JIPYIUX LEHHOCTEH, a Takxke Oe3
COOTBETCTBYHOIETO PACIIOPSKEHUS AUPEKTOPA TEXHUKYMA.

5.1.4. Tlo cOrjacoBaHWK C PYKOBOJUTENEM OpraHu3alMM TMPUBIICKATE IKCMEPTOB H
CMELMATUCTOB B 00MacTH 6yXraaTepcKoro y4era Juisi KOHCY/IbTAlMi, MOJArOTOBKH 3aKJH0OYEHUH,
peKoMeHaLri | MPeaIOKEHHUA.

5.1.5. JlaBaTh yka3zaHWs CTPYKTYpPHBIM IIOJpasfelieHUsIM OpraHu3aluyd IO BOIpPOCaM,
OTHOCAIIMMCA K KOMIETEHLMHM OyXraaTepud ¥ BHITEKAIOMWUM M3 (QYHKUMHA, KOTOpEIE
nepeyucliensl B HacTosAmeM [lonoxenun.

5.1.6. TpeboBaTh 1 MONyYATh MaTepHAILL, HHPOPMAaLIHIO, HEOOXOAUMEIE [T ACATETLHOCTH
OyxranTepuu, OT CTPYKTYPHBIX MOApa3AeIeHUi OpraHu3aliH.

5.2. I'naBHeI# Oyxrantep UMEET ClIEAYOIIKE IpaBa.

5.2.1. B ciyyae oOHapy)KeHUsl HE3aKOHHBIX NEHCTBUH JOJDKHOCTHBIX JIULL JOKIAbIBATE O
HUX PYKOBOJMTEJIHO OpPraHU3aluy JjIs NPUHATHS Mep.

5.2.2. BHOCHTE Tpe/IoKeHHs pPYKOBOACTBY OpPraHM3alyH O NEePEeMEILEHUH COTPYAHHUKOB
OyxranaTepud, MX IMOOIIPEHMH 3a YCHEHHYr paboTy, a Takke MPEANOKEeHHs O Ha0XKEHUH
JUCLIMIUTHHAPHBIX B3BICKAHMI Ha COTPYAHUKOB, HAPYMAKIIKHX TPYAOBYIO JUCLHUIUIAHY.

5.2.3. JlaBaTh coriacHe WM OTKa3blBaTh B HEM II0 BOMPOCAM HA3HAYEHHS, YBOJIILHEHUS U
nepeMeIneH s COTPY/JHUKOB OyXTalTepHH.

5.2.4. TIpuMeHATE MO COTJaCOBAaHMIO C PYKOBOJHMTENIEM OpraHu3allid Mepbl MOOIMIPEHUs
nu60 Mepsl B3bICKAHWsS. Mepbl B3BICKAHWA MOTYT INPUMEHATHCS TOrAa, KOrga COTPYAHHK
Oyxrantepuy TIOBTOPHO [OMYCTHI OWHKOKY, NPUBEAIIYI0 K (DMHAHCOBEIM MOTEPAM M7Is
opraHu3aLyy, M0 AOMyCTH yTeuKy HHpOpMALHH, HocAmeH KoH(UACHIMATBHEIA XapaKTep.

5.2.5. TpeGoBanus OyxranTepuu B YaCTH NOPALKA 0DOPMIIEHHUs OTIEpallii U [IPe/ICTaBICHU
B OyXranrepuio HeOOXOAMMBIX JOKYMEHTOB M CBEIEHHH ABIAOTCA 00A3aTEIbHBIMH IS BCEX
MoApazAeIeHHi OpraHu3aLyi.

6. OTBETCTBEHHOCTE

6.1. CotpyiHuKy GyXraiTepui HECYT OTBETCTBEHHOCTE 38 HaJ/iekallee U CBOEBpeMeHHOoe
BBINONHEHME  (QYHKIMH, [pejyCMOTPEHHBIX HACTOAIIMM  IOJIOKCHHEM, B  Mpejenax
0053aHHOCTEH, BO3JOMKEHHEIX Ha HHX JODKHOCTHBIMM WHCTPYKLUMAMM W HETOCPEICTBCHHBIMH
PYKOBOUTEISIMH.

6.2. Ha rnagHoro Gyxrantepa BO3/IaraeTcsl OTBETCTBEHHOCTE 3a:

- IPaBUIIBHOE BeZieHHe OyXraaTepCKoro yuera;

- CBOEBPEMEHHYIO M TIPABUIIBHYIO BEIBEPKY OMEpaluil Mo JIMIEBEIM CYETaM, pacyeram C
neduTopamMu U KpeauTOPaMHu,
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- cobnrofeHue nopsijka cnucanus ¢ OanaHca HejxocTad, AeOMTOPCKON 3al0JKEHHOCTH U
JpYrUX IOTepk;
- CBOEBpPEMEHHOE TPOBEICHHE B CTPYKTYPHBIX MOJpa3slelieHUsX I[IPOBEPOK U
IOKYMEHTAJILHBIX PEBU3HH;
- COCTABJIEHME IOCTORBEPHON OyXranTepcKoi OTUETHOCTH.

7. 3aknuyuTeNbHbIE NOI0KEeH U

7.1. JlaHHBIH JOKYMEHT EHCTBYET JI0 €ro MepecMoTpa.

['naBHebI# Oyxrantep




